Stillwater Public Library Volunteer Application

Please return to:	Volunteer Coordinator 		Phone: 405-372-3633
			Stillwater Public Library
			1107 South Duck
			Stillwater, OK 74074



Date______________		Are you 18 years or over?		Yes 	No



General

Name__________________________________ Birthday (month & day only please) _________

Address_______________________________________________________________________

Phone_________________________________________________________________________

Email_________________________________________________________________________

Work phone or alternate 

Telephone_____________________________________________________________________

Emergency name and contact number_______________________________________________________________________


Why would you like to volunteer for the Stillwater Public Library?_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Education (check highest level)

__High School
__Technical School
__Some College
__College: Major______________________________


Work Experience

Employer:			Type of work:							Dates:	
1.____________________________________________________________________________
2.____________________________________________________________________________
3.____________________________________________________________________________
4.____________________________________________________________________________



Volunteer Experience

Agency:			Type of work:							Dates:	
1.____________________________________________________________________________
2.____________________________________________________________________________
3.____________________________________________________________________________
4.____________________________________________________________________________



Skills
Computer skills-Please list the computer programs with which you feel comfortable:
(ex. Excel, Access, Publisher, etc.)




Please list any special skills you have:



Are you familiar with the Dewey decimal system? 	______Yes 	______A little   ______No

Are you fluent in any languages other than English? (please list) ____________________________________________________________________________________________________________________________________________________________

Please list your interests and hobbies_______________________________________________________________________
____________________________________________________________________________________________________________________________________________________________


Please explain your prior library experience_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


References

Work related reference:		Name_________________________________ 

Telephone_____________________________

Volunteer related reference:		Name_________________________________ 

Telephone_____________________________

Personal reference:			Name_________________________________ 

Telephone_____________________________

Availability:

______Regularly each week for _________hours per week
______One time project only
______Summers only		    
______September through May Only

How long will you be available (months/years) ____________________________________________________



Times preferred for volunteering:  (please check times available)

			Mornings		Afternoons		Evenings
Monday		_______		_________		_______
Tuesday		_______		_________		_______
Wednesday		_______		_________		_______
Thursday		_______		_________		_______
Friday			_______		_________		_______
Saturday		_______		_________		    NA
Sunday		 NA			_________		    NA		



Interest Inventory

Name______________________________


Do you prefer:		_______Working with the public
			_______Not working with the public
			_______Either

Do you prefer:		_______Work involving computers
			_______Work not involving computers
			_______Either

Do you prefer:		_______Work that involves sitting
			_______Work that involves some type of physical activity
			_______Either

Do you prefer:		_______Learning something new
			_______Performing things I already know how to do
			_______Either

Will you:		_______Perform any job the library needed (within reason of course!)
			_______Perform only jobs that are extremely interesting to me




Please check the skills/interests that pertain to you:

__Organizing
__Filing
__Photocopying
__Writing
__Editing
__Crafts
__Indoor plant care
__Gardening
__Deliver to & chat with homebound patrons

__Book mending
__Finding/pasting in descriptions of books without covers
__Assisting with/creating displays
__Listening/watching damaged audio/visual material
__Cleaning audio/visual material
__Keeping magazines bundled and in order
__Sorting paperbacks & preparing them for circulation
[bookmark: _GoBack]__Technical support on equipment
__Showing people how to use computers
__Teaching people to use library equipment
__Showing people where books and materials are


__Adopting a shelf to keep in order, etc.
__Shelving books
__Shelf reading (putting books in order)
__Dusting shelves
__Shifting books to line up in rows
__Straightening books on shelves


__Typing in forms (word processing)
__Data entry
__Coming up with library tasks to computerize
__Database searching
__Creating bibliographies
__Creating internet site bibliographies 


__Making brochures on computer
__Making signs on computer


__Teaching patrons how to use genealogy sources
__Indexing obituaries on microfilm
__Clipping local articles from newspapers


When you decided to volunteer at the library, what type of work did you envision doing here? ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Please share any additional information that you think might help us match you with a volunteer position:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
